
GCSE/IGCSE EXAMINATION RULES & PROCEDURES for Y10 Mock Exams 
 
1. You should aim to get to school at least 30 minutes before the scheduled start and wait on the steps and 

pavement at the front of the school near the car park. You will then be called to the exam hall in row 
number of the seating plan by the invigilator. Seating plan can be found on noticeboard outside the School 
Hall. You must remember that the rest of school is in session and you should behave appropriately whilst 
to enter the exam. 
 

2. If for some reason you are late, you should try to contact the school to inform us that you are going to be 
late but that you are on your way. However by checking and double-checking on start times, we really 
hope that you will turn up on time. Please ensure that you leave for school in plenty of time, particularly if 
there is poor weather or the exam commences during rush hour traffic. As stated, you should aim to be at 
school at least 30 minutes before the start of the exam.  Report immediately to an invigilator or 
Examinations Officer if you arrive late. 

 
3. Bring all your Statement of Entry (CIE/ Edexcel/AQA) and HK ID card to every exams.  

 
4. All equipment (pens, pencils etc) must be taken into the examination hall in a clear plastic bag. DO NOT 

bring Tippex or equipment into the examination hall as it is forbidden to use it. Do not use highlighter pens 
on your answer papers. PLEASE make sure that equipment includes SEVERAL working pens, pencils, ruler, 
eraser etc. If you are taking multiple choice examinations, make sure that you have an HB pencil. You are 
not permitted to borrow from others during the exam and we will not lend equipment. This applies 
particularly to calculators and you are advised to make sure that you have a calculator that satisfies the 
rubric of the examination. Certain types of calculators are prohibited from some papers. Spare batteries 
are also advisable. 

 
5. No bags are permitted in the exam so please arrange to leave your bags with a friend or in a locker and do 

not bring any valuables or large quantities of cash, wallets can be brought into the exam hall and left on 
the floor by the exam desk. 

 
6. No mobile phones, walkmans, MP3, I-pod, electronic or communication devices of any kind should be 

brought into the examination hall. Nor should any other unauthorized material eg. paper with writing on 
it be taken into the hall. Any attempt to do so will be construed as an attempt to cheat. Despite strong 
warnings and prominent notices some students have still brought phones into the exam hall. If you really 
must bring them to school, please bring your own padlocks and lock them up in the lockers provided 
outside G.P.A. 

 
7. No food or drink is to be taken into the examination hall. Only transparent water bottles are allowed to 

bring into the exam room. 
 
8. Students will NOT be requested to wear school uniforms to attend the exams. 
 
9. Do not write anything on the hand or any parts of the body. 
 
10. Check school website prior to every examinations for exam date, time and special announcements. 
 
11. Be silent once in the exam room and listen to the instructions of the invigilator. 

 
12. Raise your hand if you have the wrong exam paper or need assistance. 


